
WEST PORT  
COMMUNITY DEVELOPMENT 

DISTRICT 

June 14, 2022 

BOARD OF SUPERVISORS 

REGULAR MEETING 

AGENDA 











WEST PORT 
COMMUNITY DEVELOPMENT DISTRICT 

3 



I 

I 
CHANGE ORDER N0.29I 

Oat~ of lsscance: Effective Date: 

District's Contract No.Project: West Port Pod B, H and A (COD) !District: West Port Community Development District 

Date of Contract: October 9, 2019Contract: Contractor Agreement {Assigned to the District on April 3, 2020) 

Archrtect/Er.gineer'5 Project No.Contractor: Stark Sullen Grading, Inc. 

[The follow ing agreement is modified as follows upon execut ion of this Change Order: 

- - --· 
~scription: 

Deduction for Direct Purchase Materials - East Landings - November 2021 
Attachments: 

See Exhibit A anached hereto. 

CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES: 

Original Contract Price: Original Contract Working Days Calendar Days 

Times: 

$ 512,332.05 Substantial completion (days or date): 

Readv for final payment (days or date): 

ncrease/Decrease from prior Change Orders: Increase/Decrease from previously approved Change Orders 

No. to No. _______ 

$ 8,828,162.99 Substantial completion (days or date): 

Ready for final payment (days or date): 

ontract Price prior to the Change Order: Contract Times prior to this Change Order: 

$ 9,34-0,495.04 Substantial completion (days or date): 

Ready for final payment (days or date): 

ncrease/ Decrease of this Change Order: Increase/Decrease of this Change Order: 

$ (237,254.64) Substantial completion (days or date): 

Ready for final payment (days or date): 

ontract Price Incorporating the Change Order : Contract Times with all approved Change Orders: 

$ 9,103,240.40 Substantial completion {days or date): 

Ready for final payment (days or date): 

RECOM ENDED BY: ACCEPTTD: ACCEPTED: 

WEST PORT COMMUNITY STARK SULLEN GRADING, INC. 

DEVELOPMENT DIS ICT 

MORRIS ENGINEERING AND 

NG,LLC 1 
ENGINEE jl" L 

By: 

Title: 

Date: tL-

By: --ll.-.-"-ll_ 
Jt lfAlLTitle: 

I , y \d-o:l--:).-
Date: 

https://9,103,240.40
https://237,254.64
https://9,34-0,495.04
https://8,828,162.99
https://512,332.05
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March 8, 2022 

Mr. James P. Harvey, Chairman 
West Port Community Development District 
C/O Wrathell, Hunt and Associates, LLC 
2300 Glades Road, Suite 41 OW 
Boca Raton, Florida 33431 

Reference: Stormwater Management Needs Analysis Preparation -Proposal 
West Port Community Development District 

Dear Mr. Harvey: 

Morris Engineering and Consulting, L.L.C. appreciates this opportunity to provide professional 
services for the above referenced project. We understand that you seek to engage Morris 
Engineering to prepare the required Wastewater Services and Stormwater Management Needs 
Analysis and Report for the above referenced community. The analysis will be prepared pursuant 
to Chapter 2021-194, Laws of Florida/HB 53 and will be prepared in a format as directed by the 
District Counsel. The analysis will set forth the 20-year needs of the stormwater management 
system and provide responses to the required inquiries of the Statute. 

PAYMENT OF SERVICES 

We propose to furnish the above outlined services based on our current hourly rate schedule, last 
approved by the Board, with an estimated fee of approximately $4,500.00. Invoices will be 
submitted for payment based on actual hours spent working on the project. 

ASSUMPTIONS AND EXCLUSIONS 

The above Scope of Services and associated Fees are based on the following Assumptions and 
Exclusions: 

1. The above services do not include any full engineering or permitting services. 

6997-B Professional Parkway East I Sarasota, Florida 34240 I (941) 444-6644 

www.morrisengineering.net 

www.morrisengineering.net
https://4,500.00


Mr. James P. Harvey, Chairman March 8, 2022 
Storm water Management Needs Analysis Preparation - Proposal Page 2 

This proposal and the attached three (3) pages of General Conditions represent the entire 
understanding between Morris Engineering and Consulting, LLC and Client in respect to the 
Project and may only be modified in writing signed by both parties. If this Proposal satisfactorily 

sets forth your understanding of our agreement, please sign and date in the space provided below 
and return this Agreement to Morris Engineering and Consulting, L.L.C., 6997 Professional 
Parkway East, Suite B; Sarasota, Florida 34240 

This proposal is offered for a period of thirty (30) days from the above date . 

Sincerely, 
MORRIS ENGINEERING AND CONSULTING, L.L.C. 

~9,11/l 
Matthew J. Morris, P.E. 
President 

Accepted this /'(,.. day of ~d/.1'-'- --'-_______, 2022 by: "---'-----'__, /1._L,f 

munity Development District 



General Conditions 

1. This Proposal and the anticipated scope of services to be provided by Morris Engineering and 
Consulting, LLC requires that the Client provide all information as to its requirements for the 
Project, examine and respond promptly to Morris Engineering and Consulting's submission, 
and give prompt written notice to Morris Engineering and Consulting whenever the Client 
observes, or otherwise becomes aware of, any defect or dissatisfaction with the services 
provided by Morris Engineering and Consulting. 

2. In order for Morris Engineering and Consulting to perform its proposed services, the Client 
must provide Morris Engineering and Consulting with the following: 

A. All required permit application documentation and all fees for all government 
agencies or utilities having jurisdiction over the Project. Morris Engineering and 
Consulting does not advance any application fees, etc., and expects the Client to 
furnish these at the time of submittal. 

B. Provide sufficient documentation verifying the Client has authorization or ownership 
over the Project to make applications and receive governmental and utility permits, 
and to bind the property owners and their successors to any permit conditions or 
requirements. 

C. Make all necessary provisions to guarantee Morris Engineering and Consulting's 
ability to enter upon public and private property of the Project. 

3. All services rendered in this contract and reimbursable expenses will be invoiced monthly 
and payment is due within thirty (30) days of the invoice date. If Morris Engineering and 
Consulting does not receive payment within thirty (30) days of the invoice date, the invoice 
amount will be assessed a finance charge in the amount of 18% per annum from said thirtieth 
day. If any invoice payment is not received within 30 days of the invoice date, Morris 
Engineering and Consulting reserves the right to suspend any or all services without notice 
until full payment is made. The Client agrees that Morris Engineering and Consulting shall 
not be liable for its failure to perform any services or obligations set forth in this Proposal 
while services are suspended by reason of the Client's failure to timely remit payment in the 
manner identified above. 

4. Out-of-pocket expenses including, but not limited to, county aerials or maps, deeds, air 
travel, blueprints, outside consultants, express mailing or delivery charges, long distance 
phone calls and mileage will be billed as an extra. 

5. In the event of substantial failure by either Morris Engineering and Consulting or the Client 
to perform in accordance with the terms contained herein, through no fault of the terminating 
party, either party shall have the right to terminate this Proposal upon three (3) days written 
notice. In the event of termination, Client agrees to pay Morris Engineering and Consulting 
for all services rendered and expenses incurred to the date of termination, plus reasonable 
costs incurred by Morris Engineering and Consulting in terminating this Proposal. Failure to 
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make payment when due shall be considered a substantial failure to perform by the Client 
and grounds for termination. 

6. Morris Engineering and Consulting and the Client acknowledge that this Proposal shall be 
controlled by the laws of the State of Florida. In the event of a dispute, Sarasota County, 
Florida shall be the proper venue for any action brought hereunder. In the event that the 
Client breaches this Proposal, or if this contract is placed in the hands of an attorney for 
collection, then Morris Engineering and Consulting shall be entitled to recover from Client 
all reasonable attorney's fee and costs incurred by reason of Client's breach. 

7. To the fullest extent permitted by law, and notwithstanding any other provision of this 
Proposal, the total liability, in the aggregate, of Morris Engineering and Consulting, LLC, its 
officers, directors, employees, agents, and consultants, and any of them, to Client and anyone 
claiming by, through, or under Client, for any and all claims, losses, liabilities, costs or 
damages whatsoever arising out of, resulting from or in any way related to the services 
rendered by Morris Engineering and Consulting, LLC under this Proposal from any cause, 
including but not limited to the negligence, professional errors, or omissions, strict liability, 
breach of contract, or warranty ( express or implied) of Morris Engineering and Consulting, 
LLC, its officers, directors, employees, agents or consultants or any of them, shall not exceed 
the compensation actually received by Morris Engineering and Consulting, LLC under this 
Proposal. 

8. Morris Engineering and Consulting represents to the Client that Morris Engineering and 
Consulting' s services shall be performed in accordance with those standards of care, skill and 
diligence and those practices and procedures which are at this time commonly followed by 
engineers in performing the same or similar services in the locale where Morris Engineering 
and Consulting's office is located. 

9. Approval of any plans or permit applications is discretionary with the municipalities and 
regulatory agencies having jurisdiction over the project. Morris Engineering does not 
guaranty, certify or make any promise( s) with respect to the timing of any approval of plans, 
permit applications, certifications or other submittals or any requirements that may be 
imposed by the municipalities and regulatory agencies having jurisdiction over the project 
with respect to the plans, applications and other documents prepared by Morris Engineering. 

10. The services to be provided by Morris Engineering and Consulting are being performed 
solely for the benefit of the Client, and no benefit is meant to be conferred upon any other 
person or entity, and no such other person or entity should rely upon Morris Engineering and 
Consulting's performance of those services to the Client. No claim against Morris 
Engineering and Consulting shall accrue to any contractor, subcontractor, consultant, 
architect, supplier, fabricator, manufacturer, lender, tenant, surety, purchaser, or any other 
third-party as a result of the performance or non-performance by Morris Engineering and 
Consulting of services. 

Page 2 of 3 



11. Notices - All notices shall be addressed to the parties at the addresses stated on the first page 
of this Proposal and shall be considered as delivered when postmarked, if dispatched by 
certified or registered mail, or when received in all other cases. 

12. The Client and Morris Engineering and Consulting agree to waive all claims against the other 
for any consequential damages that may arise out of or relate to this Proposal. The Client 
agrees to waive all consequential damages including but not limited to the Client's loss of 
use of the Property, delay damages, any rental expenses incurred, loss of service of 
employees, finance charges, or loss of reputation. Morris Engineering and Consulting agrees 
to waive damages including but not limited to, loss of profits not related to this Project, or 
loss of reputation. 

13. Except as provided above, neither party shall assign or transfer any interest in this Proposal 
without the prior, express, and written consent of the other which may be withheld for any 
reason. 

14. Nothing in this Proposal shall be construed as creating any personal liability on the part of 
any officer, agent or employee of Morris Engineering and Consulting, LLC, nor shall it be 
construed as giving any rights or benefits under this Proposal to anyone other than the parties 
to this Proposal. 

15. The failure of either party to this Proposal to insist upon the performance of any of the terms 
and conditions of this Proposal, or the waiver of any breach of any of the terms and 
conditions of this Proposal, shall not be construed as subsequently waiving any such terms 
and conditions, but the same shall continue to remain in full force and effect as if no such 
forbearance or waiver had occurred. 

16. If any action is filed in relation to this Proposal, the unsuccessful party in the action shall pay 
to the successful party, in addition to all the sums that either party may be called on to pay, a 
reasonable sum for the successful party's attorneys' fees and costs including those incurred 
upon appeal. 

17. The invalidity of any portion of this Proposal shall not be deemed to affect the validity of any 
other provision. If any provision of this Proposal is held to be invalid, the parties agree that 
the remaining provisions shall be deemed to be in full force and effect as if they had been 
executed by both parties subsequent to the expungement of the invalid provision. 

18. This Proposal shall constitute the entire agreement between the parties and prior 
understanding or representation of any kind preceding the date of this Proposal shall not be 
binding upon either party except to the extent incorporated in this Proposal. 

19. Any modification of this Proposal or additional obligation assumed by either party in 
connection with this Proposal shall be binding only if placed in writing and signed by an 
authorized representative of each party. 
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RESOLUTION 2022-04 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE WEST PORT 
COMMUNITY DEVELOPMENT DISTRICT ADOPTING AMENDED AND RESTATED 
PROMPT PAYMENT POLICIES AND PROCEDURES PURSUANT TO CHAPTER 218, 
FLORIDA STATUTES; PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING AN 
EFFECTIVE DATE. 

  
 WHEREAS, the West Port Community Development District (the “District”) is a local unit of 
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 
being situated entirely within Charlotte County, Florida; and  
 
 WHEREAS, Chapter 218, Florida Statutes, requires timely payment to vendors and 
contractors providing certain goods and/or services to the District; and 
 

WHEREAS, the Board of Supervisors of the District (“Board”) has previously adopted the 
Prompt Payment Policies and Procedures (“Policies”) to govern prompt payments; and 

 
WHEREAS, to provide for efficient and effective District operations and to maintain 

compliance with recent changes to Florida law, the Board finds that it is in the best interests of 
the District to adopt by resolution the Amended and Restated Prompt Payment Policies and 
Procedures (“Amended Policies”), attached hereto as Exhibit A, for immediate use and 
application.  

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
WEST PORT COMMUNITY DEVELOPMENT DISTRICT: 
 

 SECTION 1. The Amended Policies, attached hereto as Exhibit A, are hereby adopted 
pursuant to this Resolution as necessary for the conduct of District business. The Amended 
Policies shall remain in full force and effect until such time as the Board may amend or replace 
them; provided, however, that as the provisions of Chapter 218, Florida Statutes, are amended 
from time to time, the attached Amended Policies shall automatically be amended to incorporate 
the new requirements of law without any further action by the Board.   
 

SECTION 2.  The Amended Policies hereby adopted supplant and replace all previous 
versions of the Policies (if any).  
 
 SECTION 3.   If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect.   
 
 SECTION 4. This Resolution shall become effective upon its passage and shall remain 
in effect unless rescinded or repealed. 
 
 
 



 

 

 
 PASSED AND ADOPTED this 14th day of June, 2022. 
 
ATTEST:       WEST PORT COMMUNITY DEVELOPMENT 

DISTRICT 
 
 
________________________    _______________________________ 
Secretary/Assistant Secretary    Chair/Vice Chair, Board of Supervisors 
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I. Purpose 
In accordance with the Local Government Prompt Payment Act (Chapter 218, Part VII, 
Florida Statutes) (“PPA”), the purpose of the West Port Community Development District 
(“District”) Amended and Restated Prompt Payment Policies and Procedures (“Policies 
& Procedures”) is to provide a specific policy to ensure timely payment to Vendors and 
Contractors (both hereinafter defined) providing goods and/or services to the District 
and ensure the timely receipt by the District of goods and/or services contemplated at 
the time of contracting.  Please note that the PPA, like any statute or law, may be 
amended from time to time by legislative action.  These Policies & Procedures are based 
on the statutory requirements as of the date identified on the cover page of this 
document.  By this reference, as applicable statutory provisions subsequently change, 
these Policies & Procedures shall automatically be amended to incorporate the new 
requirements of law.  These Policies & Procedures are adopted by the District to provide 
guidance in contracting matters.  Failure by the District to comply with these Policies & 
Procedures shall not expand the rights or remedies of any Provider (hereinafter defined) 
against the District under the PPA.  Nothing contained herein shall be interpreted as 
more restrictive on the District than what is provided for in the PPA. 

 
II. Scope 

These Policies & Procedures apply to all operations of the District, including Construction 
Services and Non-Construction Goods and Services, as applicable. 

 
III. Definitions 

 
A. Agent 

The District-contracted architect, District-contracted engineer, District Manager, 
or other person, acting on behalf of the District, which is required by law or 
contract to review invoices or payment requests from Providers (hereinafter 
defined). Such individuals/entities must be identified in accordance with §218.735 
(1), Fla. Stat., and further identified in the relevant agreement between the 
District and the Provider. 

 
B. Construction Services 

All labor, services, and materials provided in connection with the construction, 
alteration, repair, demolition, reconstruction, or other improvement to real 
property that require a license under parts I and II of Chapter 489, Fla. Stat. 

 
C. Contractor or Provider of Construction Services 

The entity or individual that provides Construction Services through direct 
contract with the District. 

 
D. Date Stamped 

Each original and revised invoice or payment request received by the District shall 
be marked electronically or manually, by use of a date stamp or other method, 
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which date marking clearly indicates the date such invoice or payment request is 
first delivered to the District through its Agent.  In the event that the Agent 
receives an invoice or payment request, but fails to timely or physically mark on 
the document the date received, “Date Stamped” shall mean the date of actual 
receipt by the Agent. 

 
E. Improper Invoice 

An invoice that does not conform to the requirements of a Proper Invoice. 
 

F. Improper Payment Request 
A request for payment for Construction Services that does not conform to the 
requirements of a Proper Payment Request. 
 

G. Non-Construction Goods and Services 
All labor, services, goods and materials provided in connection with anything 
other than construction, alteration, repair, demolition, reconstruction, or other 
improvements to real property. 
 

H. Proper Invoice 
An invoice that conforms to all statutory requirements, all requirements of these 
Policies and Procedures not expressly waived by the District and any additional 
requirements included in the agreement for goods and/or services for which the 
invoice is submitted not expressly waived by the District.  

 
I. Proper Payment Request 

A request for payment for Construction Services which conforms to all statutory 
requirements, all requirements of these Policies & Procedures not expressly 
waived by the District and any additional requirements included in the 
Construction Services agreement for which the Payment Request is submitted not 
expressly waived by the District. 

 
J. Provider 

Includes any Vendor, Contractor or Provider of Construction Services, as defined 
herein. 

 
 K. Purchase 

The purchase of goods, materials, services, or Construction Services; the purchase 
or lease of personal property; or the lease of real property by the District. 

 
L. Vendor 

Any person or entity that sells goods or services, sells or leases personal property, 
or leases real property directly to the District, not including Construction Services. 
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IV. Proper Invoice/Payment Request Requirements 
 
 A. General 

Prior to Provider receiving payment from the District, Non-Construction Goods 
and Services and Construction Services, as applicable, shall be received and 
performed in accordance with contractual or other specifications or requirements 
to the satisfaction of the District. Provision or delivery of Non-Construction Goods 
and Services to the District does not constitute acceptance for the purpose of 
payment.  Final acceptance and authorization of payment shall be made only after 
delivery and inspection by the Agent and the Agent’s confirmation that the Non-
Construction Goods and Services or Construction Services meet contract 
specifications and conditions.  Should the Non-Construction Goods and Services 
or Construction Services differ in any respect from the specifications, payment 
may be withheld until such time as the Provider takes necessary corrective action.  
Certain limited exceptions which require payment in advance are permitted when 
authorized by the District Board of Supervisors (“Board”) or when provided for in 
the applicable agreement. 

 
B. Sales Tax 

Providers should not include sales tax on any invoice or payment request. The 
District’s current tax-exempt number is 85-8017931133C-5.  A copy of the tax-
exempt form will be supplied to Providers upon request. 

 
C. Federal Identification and Social Security Numbers  

Providers are paid using either a Federal Identification Number or Social Security 
Number.  To receive payment, Providers should supply the District with the correct 
number as well as a proper Internal Revenue Service W-9 Form.  The District 
Manager shall treat information provided in accordance with Florida law. 

 
Providers should notify the District Manager when changes in data occur 
(telephone (561) 571-0010 / email: wrathellc@whhassociates.com). 

 
D. Proper Invoice for Non-Construction Goods and Services  

All Non-Construction Goods and Services invoiced must be supplied or performed 
in accordance with the applicable purchase order (including any bid/proposal 
provided, if applicable) or agreement and such Non-Construction Goods and 
Services quantity and quality must be equal to or better than what is required by 
such terms.  Unless otherwise specified in the applicable agreement, invoices 
should contain all of the following minimum information in order to be considered 
a Proper Invoice: 
 
1. Name of Vendor 
2. Remittance address 
3. Invoice Date 
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4. Invoice number 
5. The “Bill To” party must be the District or the Board, or other entity approved 

in writing by the Board of the District Manager 
6. Project name (if applicable) 
7. In addition to the information required in Section IV.D.1-6 above, invoices 

involving the purchase of goods should also contain: 
a. A complete item description 
b. Quantity purchased 
c. Unit price(s) 
d. Total price (for each item) 
e. Total amount of invoice (all items) 
f. The location and date(s) of delivery of the goods to the District 

8. In addition to the information required in Section IV.D.1-6 above, invoices 
involving the purchase of services should also contain: 

a. Itemized description of services performed 
b. The location and date of delivery of the services to the District 
c. Billing method for services performed (i.e., approved hourly rates, 

percentage of completion, cost plus fixed fee, direct/actual costs, etc.) 
d. Itemization of other direct, reimbursable costs (including description 

and amount) 
e. Copies of invoices for other direct, reimbursable costs (other than 

incidental costs such as copying) and one (1) of the following: 
i. Copy of both sides of a cancelled check evidencing payment for 

costs submitted for reimbursement 
ii. Paid receipt 

iii. Waiver/lien release from subcontractor (if applicable) 
9. Any applicable discounts 
10. Any other information or documentation, which may be required or specified 

under the terms of the purchase order or agreement 
 

E. Proper Payment Request Requirements for Construction Services 
Payment Requests must conform to all requirements of Section IV, A-D above, 
unless otherwise specified in the terms of the applicable agreement or purchase 
order between the District and the Provider. 

 
V. Submission of Invoices and Payment Requests  

The Provider shall submit all Invoices and Payment Requests for both Construction 
Services and Non-Construction Goods and Services to the District’s Agent as provided in 
the purchase order or agreement, as applicable, and to the District Manager as follows: 
 

Submit the invoice and/or payment request, with required additional material and 
in conformance with these Policies and Procedures, by mail, by hand delivery, or 
via email (Note: email is the preferred method for receipt of Non-Construction 
Goods and Services invoices). 
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1. Mailing and Drop Off Address 
West Port Community Development District 
c/o Wrathell, Hunt and Associates, LLC 
2300 Glades Road, Suite 410W 
Boca Raton, Florida 33431 
Attn: District Manager 
   

2.  Email Address 
   westportcdd@districtap.com 
 
VI. Calculation of Payment Due Date 
  
 A. Non-Construction Goods and Services Invoices  
 
  1. Receipt of Proper Invoice  

Payment is due from the District forty-five (45) days from the date on 
which a Proper Invoice is Date Stamped.   

 
2. Receipt of Improper Invoice  

If an Improper Invoice is received, a required invoice is not received, or 
invoicing of a request for payment is not required, the time when payment 
is due from the District is forty-five (45) days from the latest date of the 
following: 

a. On which delivery of personal property is fully accepted by the 
District; 

b. On which services are completed and accepted by the District; 
c. On which the contracted rental period begins (if applicable); or 
d. On which the District and the Vendor agree in a written agreement 

that provides payment due dates. 
 

3. Rejection of an Improper Invoice 
The District may reject an Improper Invoice.  Within ten (10) days of receipt 
of the Improper Invoice by the District, the Vendor must be notified that 
the invoice is improper and be given an opportunity to correct the deficient 
or missing information, remedy the faulty work, replace the defective 
goods, or take other necessary, remedial action. 

 
The District’s rejection of an Improper Invoice must: 

a. Be provided in writing; 
b. Specify any and all known deficiencies; and 
c. State actions necessary to correct the Improper Invoice. 

 
If the Vendor submits a corrected invoice, which corrects the deficiencies 
specified in the District’s written rejection, the District must pay the 
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corrected invoice within the later of: (a) ten (10) business days after date 
the corrected invoice is Date Stamped; or (b) forty-five (45) days after the 
date the Improper Invoice was Date Stamped. 
 
If the Vendor submits an invoice in response to the District’s written 
rejection which fails to correct the deficiencies specified or continues to be 
an Improper Invoice, the District must reject that invoice as stated herein. 
 

4. Payment of Undisputed Portion of Invoice 
If the District disputes a portion of an invoice, the undisputed portion shall 
be paid in a timely manner and in accordance with the due dates for 
payment as specified in these Policies & Procedures. 

 
B. Payment Requests for Construction Services  

 
1. Receipt of Proper Payment Request 

The time at which payment is due for Construction Services from the 
 District is as follows: 

 
a. If an Agent must approve the payment request before it is 

submitted to the District Manager, payment (whether full or 
partial) is due twenty-five (25) business days after the payment 
request is Date Stamped.  The Provider may send the District an 
overdue notice.  If the payment request is not rejected within four 
(4) business days after Date Stamp of the overdue notice, the 
payment request shall be deemed accepted, except for any portion 
of the payment request that is fraudulent, misleading or is the 
subject of dispute. 

 
The agreement between the District and the Provider shall identify 
the Agent to which the Provider shall submit its payment request, 
or shall be provided by the District through a separate written 
notice no later than ten (10) days after contract award or notice to 
proceed, whichever is later. Provider’s submission of a payment 
request to the Agent shall be Date Stamped, which shall commence 
the time periods for payment or rejection of a payment request or 
invoice as provided in this section. 

 
b. If, pursuant to contract, an Agent is not required to approve the 

payment request submitted to the District, payment is due twenty 
(20) business days after the payment request is Date Stamped 
unless such payment request includes fraudulent or misleading 
information or is the subject of dispute. 
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2. Receipt and Rejection of Improper Payment Request 
a. If an Improper Payment Request is received, the District must reject 

the Improper Payment Request within twenty (20) business days 
after the date on which the payment request is Date Stamped.  

 
b. The District’s rejection of the Improper Payment Request must: 

i. Be provided in writing; 
ii. Specify any and all known deficiencies; and 
iii. State actions necessary to correct the Improper Invoice. 

 
c. If a Provider submits a payment request which corrects the 

deficiency specified in the District’s written rejection, the District 
must pay or reject the corrected submission no later than ten (10) 
business days after the date the corrected payment request is Date 
Stamped. 

 
3.   Payment of Undisputed Portion of Payment Request 

If the District disputes a portion of a payment request, the undisputed 
portion shall be paid in a timely manner and in accordance with the due 
dates for payment as specified in this section. 

 
VII. Resolution of Disputes 
 

If a dispute arises between a Provider and the District concerning payment of an invoice 
or payment request, the dispute shall be resolved as set forth in §218.735, Fla. Stat., for 
Construction Services, and §218.76, Fla. Stat. for Non-Construction Goods and Services. 
 
A. Dispute between the District and a Provider 

If a dispute between the District and a Provider cannot be resolved following 
resubmission of a payment request by the Provider, the dispute must be resolved 
in accordance with the dispute resolution procedure prescribed in the 
construction contract, if any. In the absence of a prescribed procedure in the 
contract, the dispute must be resolved by the procedures specified below. 

 
B. Dispute Resolution Procedures 

 
1. If an Improper Payment Request or Improper Invoice is submitted, and the 

Provider refuses or fails to submit a revised payment request or invoice as 
contemplated by the PPA and these Policies and Procedures, the Provider 
shall, not later than thirty (30) days after the date on which the last 
payment request or invoice was Date Stamped, submit a written 
statement via certified mail to the Agent, copying the District Manager, 
specifying the basis upon which the Provider contends the last submitted 
payment request or invoice was proper. 
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2. Within forty-five (45) days of receipt by the Agent and District Manager of 

the disputed, last-submitted payment request or invoice, the Agent and/or 
District Manager shall commence investigation of the dispute and render 
a final decision on the matter no later than sixty (60) days after the date 
on which the last-submitted payment request or invoice is Date Stamped. 

 
3. With regard to contracts executed on or after July 1, 2021, if the District 

does not commence the dispute resolution procedure within the time 
provided herein, a Provider may give written notice via certified mail to the 
Agent, copying the District Manager, of the District’s failure to timely 
commence its dispute resolution procedure. If the District fails to 
commence the dispute resolution procedure within 4 business days after 
receipt of such notice, any amounts resolved in the Provider’s favor shall 
bear mandatory interest, as set forth in section 218.735(9), Florida 
Statutes, from the date on which the payment request or invoice 
containing the disputed amounts was Date Stamped.  If the dispute 
resolution procedure is not commenced within 4 business days after 
receipt of the notice, the objection to the payment request or invoice shall 
be deemed waived. The waiver of an objection pursuant to this paragraph 
does not relieve a Provider of its contractual obligations. 

 
4. Absent a written agreement to the contrary, if the Provider refuses or fails 

to provide the written statement required above, the Agent and/or District 
Manager is not required to contact the Provider in the investigation.  In 
addition, and absent a written agreement to the contrary, if such written 
statement is not provided, the District may immediately contract with 
third parties to provide the goods and services subject to the dispute and 
deduct the costs of such third party purchases from amounts owed to the 
Provider. 

 
5. The Board shall approve any decision of the District Manager to contract 

with a third party which would result in: 1) an expenditure above what is 
budgeted for the Construction Services or Non-Construction Services; or 2) 
an expenditure which exceeds the original contract amount for the 
Construction Services or Non-Construction Services by more than ten 
percent (10%) or Ten Thousand Dollars ($10,000). 

 
6. A written explanation of the final decision shall be sent to the Provider, via 

certified mail, within five (5) business days from the date on which such 
final decision is made.  A copy of the written explanation of the final 
decision shall be provided to the Chairperson of the Board simultaneously 
with the certified mailing to the Provider. 
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7. If a Provider does not accept in writing the final decision within five (5) 
days after receipt by the Provider, the District may immediately contract 
with third parties to provide the goods and services subject to the dispute 
and deduct the costs of such third party purchases from amounts owed to 
the Provider.  If the costs of the third party purchases exceed the amount 
the District owes to the Provider, the District may seek to recover such 
excess from the Provider in a court of law or as otherwise provided in an 
agreement between the District and the Provider.  Nothing contained 
herein shall limit or affect the District’s ability to enforce all of its legal and 
contractual rights and remedies against the Provider. 

    
VIII.  Purchases Involving Federal Funds or Bond Funds 
 

When the District intends to pay for a purchase with federal funds or bond funds, the 
District shall make such purchases only upon reasonable assurances that federal funds or 
bond funds sufficient to cover the cost will be received.  When payment is contingent 
upon the receipt of bond funds, federal funds or federal approval, the public procurement 
documents and any agreement with a Provider shall clearly state such contingency. 
(§218.77, Fla. Stat.). 
 

IX. Requirements for Construction Services Contracts – Project Completion;  
 Retainage 
 

The District intends to follow the PPA requirements for construction project completion 
and retainage, including, but not limited to, §218.735 (7) and (8), Fla. Stat. 
 

X. Late Payment Interest Charges 
 

Failure on the part of the District to make timely payments may result in District 
responsibility for late payment interest charges.  No agreement between the District and 
a Provider may prohibit the collection of late payment interest charges allowable under 
the PPA as mandatory interest. (§218.75, Fla. Stat.). 

 
A. Related to Non-Construction Goods and Services 

All payments due from the District, and not made within the time specified within 
this policy, will bear interest, from thirty (30) days after the due date, at the rate 
of one percent (1%) per month on the unpaid balance.  The Vendor must submit 
a Proper Invoice to the District for any interest accrued in order to receive the 
interest payment. (§218.735(9), Fla. Stat.). 

 
An overdue period of less than one (1) month is considered as one (1) month in 
computing interest.  Unpaid interest is compounded monthly.  The term one (1) 
month means a period beginning on any day of a month and ending on the same 
day of the following month. 
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B. Related to Construction Services 

All payments for Construction Services that are not made within the time periods 
specified within the applicable statute, shall bear interest from thirty (30) days 
after the due date, at the rate of one percent (1%) per month for contracts 
executed on or before June 30, 2021, and at the rate of two percent (2%) per 
month for contracts executed on or after July 1, 2021, or the rate specified by 
agreement, whichever is greater. §218.735(9), Fla. Stat.  The Provider must submit 
a Proper Payment Request to the District for any interest accrued in order to 
receive the interest payment.  An overdue period of less than one (1) month is 
considered as one (1) month in computing interest. (§218.74 (4), Fla. Stat.). 

 
Unpaid interest is compounded monthly.  The term one (1) month means a period 
beginning on any day of a month and ending on the same day of the following 
month. 

 
C. Report of Interest 

If the total amount of interest paid during the preceding fiscal year exceeds $250, 
the District Manager is required to submit a report to the Board during December 
of each year, stating the number of interest payments made and the total amount 
of such payments. (§218.78, Fla. Stat.). 
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RESOLUTION 2022-05 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE WEST PORT 
COMMUNITY DEVELOPMENT DISTRICT APPROVING A PROPOSED BUDGET FOR 
FISCAL YEAR 2022/2023 AND SETTING A PUBLIC HEARING THEREON PURSUANT 
TO FLORIDA LAW; ADDRESSING TRANSMITTAL, POSTING AND PUBLICATION 
REQUIREMENTS; ADDRESSING SEVERABILITY; AND PROVIDING AN EFFECTIVE 
DATE.  

 WHEREAS, the District Manager has heretofore prepared and submitted to the Board of 
Supervisors (“Board”) of the West Port Community Development District (“District”) prior to June 
15, 2022, a proposed budget (“Proposed Budget”) for the fiscal year beginning October 1, 2022 
and ending September 30, 2023 (“Fiscal Year 2022/2023”); and  

 WHEREAS, the Board has considered the Proposed Budget and desires to set the required 
public hearing thereon.  

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
WEST PORT COMMUNITY DEVELOPMENT DISTRICT:  

1. PROPOSED BUDGET APPROVED.  The Proposed Budget prepared by the District 
Manager for Fiscal Year 2022/2023 attached hereto as Exhibit A is hereby approved as the basis 
for conducting a public hearing to adopt said Proposed Budget.  

2. SETTING A PUBLIC HEARING.  A public hearing on said approved Proposed Budget 
is hereby declared and set as follows:  

  DATE:   _________________________ 

  HOUR:  12:00 p.m. 

  LOCATION:  Centennial Park Recreation Center 
    1120 Centennial Boulevard 
    Port Charlotte, Florida 33953 

3. TRANSMITTAL OF PROPOSED BUDGET TO LOCAL GENERAL PURPOSE 
GOVERNMENT.  The District Manager is hereby directed to submit a copy of the Proposed Budget 
to Charlotte County at least 60 days prior to the hearing set above.  

4. POSTING OF PROPOSED BUDGET.  In accordance with Section 189.016, Florida 
Statutes, the District’s Secretary is further directed to post the approved Proposed Budget on the 
District’s website at least two days before the budget hearing date as set forth in Section 2 and 
shall remain on the website for at least 45 days.  

5. PUBLICATION OF NOTICE.  Notice of this public hearing shall be published in the 
manner prescribed in Florida law.  



6. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions of 
this Resolution shall not affect the validity or enforceability of the remaining portions of this 
Resolution, or any part thereof. 

7. EFFECTIVE DATE.  This Resolution shall take effect immediately upon adoption.  

PASSED AND ADOPTED THIS 14TH DAY OF JUNE, 2022.  

ATTEST:      WEST PORT COMMUNITY  
DEVELOPMENT DISTRICT 

_____________________________   _________________________________ 
Secretary/Assistant Secretary    Chair/Vice Chair, Board of Supervisors 
  



Exhibit A: Fiscal Year 2022/2023 Proposed Budget 
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Vision Landscapes Estimate Date 4/15/2022 #5531 
8789 Commerce Drive 
Bonita Springs, FL 34135 

West Port Community Development District 
2100 S. Hiawassee Road 
Orlando, FL 32835 

I- Quantity Estimate Description 

0 Remove & Replace frost-damaged plants and top dress mulch at affected plants. 

Removal and Disposal 

507 White African Iris 3-gal 

31 Clusia 3-gal 

110 Clusia Small Leaf 7-gal 

12 Cocoplum 7-gal 

65 Copperleaf Red 3-gal 

11 Fountain Grass White 3-gal 

5 Oleander Petite Pink 3-gal 

293 Duranta Gold Mound 3-gal 

14 Buttonwood Green 7-gal 

75 Buttonwood Green 15-gal 

49 Island Ficus Green 3-gal 

Ligustrum 25-gal 

20 Grass MuhlyWhite 3-gal 

8 Ixora Nora Grant 3-gal 

15 Croton Sloppy Painter 3-gal 

3 Shady Lady Tree #25 

100 Wax Jasmine 3-gal 

3 Lodge Poles [3] 

450 Mulch- Coco brown 

Total $53,735.00 

General Conditions 
• All material is guaranteed to be as specified. All work to be completed in a workmanlike manner according to the standard industry practices. Any 
alteration or deviation from above specifications involving extra costs will be executed only upon written orders and will become an extra charge over 
and above the original estimates. Vision landscape is not responsible for any underground work that has not been brought to own attention. The work to 
be done is only what is included in the estimate. For any alterations or additions that are to be made, a change order must be submitted. Contractor will 
maintain during the term of this agreement General Liability Insurance, Contractual Liability Insurance and Workman's Compensation Insurance to 
meet requirements. Contractor will provide a minimum of $2,000,000.00 combined limit insurance coverage. All employees are fully covered by 

Workman's Compensation Insurance. 

Warranty 
• Thirty (30) day sod, Ninety (90) day plant and irrigation components and one hundred eighty (180) day tree quality guarantee OR one (1) year plant 
and tree quality guarantee if Vision Landscapes is awarded Landscape and Irrigation Management Agreement immediately following installation and is 

maintaining the property for the entire one (1) year. RELOCATED PLANT MATERIALS ARE NOT COVERED UNDER ANY WARRANTY, WRITTEN OR 
IMPLIED. NEW PLANT MATERIAL MUST HAVE WORKING IRRIGATION INSTALLED TO BE COVERED UNDER WARRANTY. Vision Landscapes will not 
warranty plant material, irrigation systems, washouts or grade changes when damaged by acts of nature; i.e. hurricanes, tropical storms, flood, high 
winds, lightening and/ or freezing temperatures. VISION LANDSCAPES SHALL NOT BE RESPONSIBLE FOR DAMAGES CAUSED FROM MAMMALS OR 
REPTILES SUCH AS DEER, RABBITS, IGUANAS, TORTOISES OR OTHER PLANT FEEDING WILDLIFE. 

Payment Terms 
• A deposit of one fifty percent (50%) of the contract price is required to start the job. The balance is due in (30) day draws or (30) days upon completion. 
Any finance charges will accrue at the rate of 1.5% per month (18% per year) on all balances over (30) days from the date of invoice. Owners agree, 
until payment terms are met, that materials remain the property of Vision Landscapes; therefore, the owner gives express permission for Vision 

https://2,000,000.00


Landscapes to repossess without notice, due process or recourse. at the owners expense. 

ACCEPTANCE OF PROPOSAL: Please click below 





 

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

FINANCIAL STATEMENTS

APRIL 30, 2022

UNAUDITED



General

Fund

Special 

Revenue 

Fund

Debt

Service

Fund

Series 2020

Debt

Service

Fund

Series 2020 

Assessment 

Area Two

Debt

Service

Fund Series 

2021

Capital

Projects

Fund

Series 2020

Capital

Projects

Fund

Series 2020

Assessment 

Area Two

Capital

Projects

Fund

Series 2021

Total

Governmental

Funds

ASSETS

Cash 364,839$ -$             -$               -$                 -$                 -$                -$                -$                364,839$      

Investments

Revenue -               -               204,162     55,463          10,321          -                  -                  -                  269,946        

Reserve -               -               191,959     194,359        265,612        -                  -                  -                  651,930        

Construction -               -               -                 -                   -                   31,240        80               -                  31,320          

Construction - townhomes -               -               -                 -                   -                   -                  -                  136             136               

Construction - single family -               -               -                 -                   -                   -                  -                  307,678      307,678        

Cost of issuance -               -               5,753         10,005          10,003          -                  -                  -                  25,761          

Interest  -               -               126,296     36                 168,135        -                  -                  -                  294,467        

Sinking -               -               130,000     -                   195,000        -                  -                  -                  325,000        

Undeposited funds 6,876       -               -                 -                   -                   -                  -                  58,133        65,009          

Accounts receivable - impact fees -               -               -                 -                   -                   -                  -                  178,978      178,978        

Due from KLP West Port 18,854     -               -                 -                   -                   -                  -                  30,623        49,477          

Due from Forestar 14,346     -               -                 -                   -                   -                  -                  -                  14,346          

Due from KL JAK WP 7,788       -               -                 -                   -                   -                  -                  5,635          13,423          

Due from general fund -               98,420     -                 -                   -                   -                  -                  145,957      244,377        

Utility deposit 1,740       -               -                 -                   -                   -                  -                  -                  1,740            

Total assets 414,443$ 98,420$   658,170$   259,863$      649,071$      31,240$      80$             727,140$    2,838,427$   

LIABILITIES

Liabilities:

Accounts payable 103,852$ -$             -$               -$                 -$                 -$                -$                -$                103,852$      

Contracts payable -               -               -                 -                   -                   -                  -                  137,527      137,527        

Retainage payable -               -               -                 -                   -                   40,978        101,981      487,453      630,412        

Due to Developer 45,297     -               8,061         -                   -                   -                  -                  120             53,478          

Due to special revenue fund 98,420     -               -                 -                   -                   -                  -                  -                  98,420          

Due to capital projects fund 145,957   -               -                 -                   -                   -                  -                  -                  145,957        

Due to other -               -               -                 -                   -                   -                  -                  4,164          4,164            

Developer advance - KL West Port 15,000     -               -                 -                   -                   -                  -                  -                  15,000          

Total liabilities 408,526   -               8,061         -                   -                   40,978        101,981      629,264      1,188,810     

DEFERRED INFLOWS OF RESOURCES

Deferred receipts 40,988     -               -                 -                   -                   -                  -                  215,227      256,215        

Total deferred inflows of resources 40,988     -               -                 -                   -                   -                  -                  215,227      256,215        

FUND BALANCES

Committed

Debt service -               -               650,109     259,863        649,071        -                  -                  -                  1,559,043     

Capital projects -               -               -                 -                   -                   -                  (101,901)     (117,351)     (219,252)       

Unassigned (35,071)    98,420     -                 -                   -                   (9,738)         -                  -                  53,611          

Total fund balances (35,071)    98,420     650,109     259,863        649,071        (9,738)         (101,901)     (117,351)     1,393,402     

Total liabilities, deferred inflows of resources 

and fund balances 414,443$ 98,420$   658,170$   259,863$      649,071$      31,240$      80$             727,140$    2,838,427$   

APRIL 30, 2022

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

BALANCE SHEET

GOVERNMENTAL FUNDS

1



Current

Month

Year to

Date Budget

% of

Budget

REVENUES

Lot closing 42,118$      131,357$    -$                N/A

Total revenues 42,118        345,604      721,503      48%

EXPENDITURES

Professional & administrative

Supervisors -                  431             4,000          11%

Management/accounting/recording 4,000          28,000        48,000        58%

Legal 2,820          11,911        25,000        48%

Engineering -                  -                  3,500          0%

Audit -                  -                  6,500          0%

Arbitrage rebate calculation 500             500             2,250          22%

Dissemination agent 249             1,749          3,000          58%

DSF accounting

Series 2020 - AA1 458             3,208          5,500          58%

Series 2020 - AA2 458             3,208          5,500          58%

Series 2021 - AA1 458             3,208          5,500          58%

Trustee -                  7,000          10,500        67%

Telephone 17               117             200             59%

Postage 58               227             500             45%

Printing & binding 42               292             500             58%

Legal advertising -                  -                  1,200          0%

Annual special district fee -                  175             175             100%

Insurance -                  5,175          5,500          94%

Contingencies/bank charges 15               154             1,200          13%

Website

Hosting & maintenance -                  705             705             100%

ADA compliance -                  210             210             100%

Tax collector -                  1,828          1,937          94%

Total professional & administrative 9,075          68,098        131,377      52%

Field operations (shared)

Management -                  -                  10,000        0%

Accounting 313             2,188          3,750          58%

Stormwater management

Lake maintenance 6,424          16,538        20,300        81%

Preserve maintenance 872             872             3,000          29%

Streetlighting 11,709        67,919        116,880      58%

Irrigation supply

Maintenance contract 3,925          14,062        3,000          469%

Electricity 11,763        11,786        12,000        98%

Repairs and maintenance -                  637             2,500          25%

Effluent -                  -                  50,000        0%

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED APRIL 30, 2022

AND CHANGES IN FUND BALANCES

GENERAL FUND

2



Current

Month

Year to

Date Budget

% of

Budget

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED APRIL 30, 2022

AND CHANGES IN FUND BALANCES

GENERAL FUND

Monuments and street signage

Repairs and maintenance -                  -                  4,000          0%

Electricity -                  -                  2,500          0%

Holiday decorating -                  -                  5,000          0%

Landscape maintenance

Maintenance contract 82,320        181,743      236,696      77%

Future landscape maintenance -                  -                  24,000        0%

Mulch -                  -                  60,000        0%

Plant replacement -                  -                  29,000        0%

Irrigation repairs -                  -                  2,500          0%

Roadway maintenance -                  -                  5,000          0%

Total field operations 117,326      295,745      590,126      50%

Total expenditures 126,401      363,843      721,503      50%

Excess/(deficiency) of revenues

over/(under) expenditures (84,283)       (18,239)       -                  

Fund balances - beginning 49,212        (16,832)       -                  

Fund balances - ending (35,071)$     (35,071)$     -$                

3



Current

Month

Year to

Date Budget

% of

Budget

REVENUES

Assessment levy: on-roll - net -$                57,280$      58,266$      98%

Landowner contribution - KL West Port -                  -                  87,590        0%

Lot closing 30,875        42,285        -                  N/A

Total revenues 30,875        99,565        145,856      68%

EXPENDITURES

Field operations

Landscape maintenance -                  -                  116,392      0%

Plant replacement -                  -                  10,000        0%

Irrigation repairs -                  -                  2,500          0%

Streetlighting -                  -                  15,000        0%

Accounting -                  -                  750             0%

Total field operations -                  -                  144,642      0%

Other fees & charges

Tax collector -                  1,145          1,214          94%

Total other fees & charges -                  1,145          1,214          94%

Total expenditures -                  1,145          145,856      1%

Excess/(deficiency) of revenues

over/(under) expenditures 30,875        98,420        -                  

Fund balances - beginning 67,545        -                  -                  

Fund balances - ending 98,420$      98,420$      -$                

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

SPECIAL REVENUE FUND AREA 1

STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES

FOR THE PERIOD ENDED APRIL 30, 2022

4



Current

Month

Year To

Date Budget

% of

Budget

REVENUES

Special assessment - on roll -$                204,758$    208,285$    98%

Special assessment: off-roll 81,718        81,718        179,952      45%

Lot closing 112,281      177,994      -                  N/A

Interest 21               54               -                  N/A

Total revenues 194,020      464,524      388,237      120%

EXPENDITURES

Debt service

Principal -                  -                  130,000      0%

Interest -                  126,296      252,593      50%

Total debt service -                  126,296      382,593      33%

Other fees & charges

Tax collector -                  4,095          4,339          94%

Total other fees and charges -                  4,095          4,339          94%

Total expenditures -                  130,391      386,932      34%

Excess/(deficiency) of revenues

over/(under) expenditures 194,020      334,133      1,305          

OTHER FINANCING SOURCES/(USES)

Transfer out (100)            (100)            

Total other financing sources (100)            (100)            -                  N/A

Net change in fund balances 193,920      334,033      1,305          

Fund balances - beginning 456,189      316,076      323,143      

Fund balances - ending 650,109$    650,109$    324,448$    

AND CHANGES IN FUND BALANCES

DEBT SERVICE FUND SERIES 2020 BONDS

FOR THE PERIOD ENDED APRIL 30, 2022

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,
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Current

Month

Year To

Date Budget

% of

Budget

REVENUES

Special assessment - on roll -$                56,591$        57,566$   98%

Special assessment: off-roll -                  -                    332,332   0%

Interest 13               46                 -               N/A

Total revenues 13               56,637          389,898   15%

EXPENDITURES

Debt service

Principal -                  -                    135,000   0%

Interest -                  126,369        252,738   50%

Total debt service -                  126,369        387,738   33%

Other fees & charges

Tax collector -                  1,131            1,199       94%

Total other fees and charges -                  1,131            1,199       94%

Total expenditures -                  127,500        388,937   33%

Excess/(deficiency) of revenues

over/(under) expenditures 13               (70,863)         961          

OTHER FINANCING SOURCES/(USES)

Transfer out (61)              (61)                

Total other financing sources (61)              (61)                -               N/A

Net change in fund balances (48)              (70,924)         961          

Fund balances - beginning 259,911      330,787        320,734   

Fund balances - ending 259,863$    259,863$      321,695$ 

FOR THE PERIOD ENDED APRIL 30, 2022

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES

DEBT SERVICE FUND SERIES 2020 ASSESSMENT AREA TWO BONDS
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Current

Month

Year To

Date Budget

% of

Budget

REVENUES

Special assessment: off-roll 356,051$    356,051$      531,202$ 67%

Lot closing -                  17,387          -               N/A

Interest 13               55                 -               N/A

Total revenues 356,064      373,493        531,202   70%

EXPENDITURES

Debt service

Principal -                  -                    195,000   0%

Interest -                  150,387        318,522   47%

Total debt service -                  150,387        513,522   29%

Other fees & charges

Total expenditures -                  150,387        513,522   29%

Excess/(deficiency) of revenues

over/(under) expenditures 356,064      223,106        17,680     

OTHER FINANCING SOURCES/(USES)

Transfer out (54)              (54)                

Total other financing sources (54)              (54)                -               N/A

Net change in fund balances 356,010      223,052        17,680     

Fund balances - beginning 293,061      426,019        415,987   

Fund balances - ending 649,071$    649,071$      433,667$ 

FOR THE PERIOD ENDED APRIL 30, 2022

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES

DEBT SERVICE FUND SERIES 2021
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Current

Month

Year To

Date

REVENUES

Interest and miscellaneous 1$               5$               

Total revenues 1                 5                 

EXPENDITURES -                  -                  

Total expenditures -                  -                  

Excess/(deficiency) of revenues

over/(under) expenditures 1                 5                 

OTHER FINANCING SOURCES/(USES)

Transfer in 100             100             

Total other financing sources/(uses) 100             100             

Net change in fund balances 101             105             

Fund balances - beginning (9,839)         (9,843)         

Fund balances - ending (9,738)$       (9,738)$       

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES

CAPITAL PROJECTS FUND SERIES 2020 BONDS

FOR THE PERIOD ENDED APRIL 30, 2022
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Current

Month

Year To

Date

REVENUES

Landowner contribution -$                321,561$     

Interest -                  85                

Total revenues -                  321,646       

EXPENDITURES

Capital outlay -                  617,041       

Total expenditures -                  617,041       

Excess/(deficiency) of revenues

over/(under) expenditures -                  (295,395)      

OTHER FINANCING SOURCES/(USES)

Transfer in 61               61                

Total other financing sources/(uses) 61               61                

Net change in fund balances 61               (295,334)      

Fund balances - beginning (101,962)     193,433       

Fund balances - ending (101,901)$   (101,901)$    

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES

CAPITAL PROJECTS FUND SERIES 2020 ASSESSMENT AREA TWO BONDS

FOR THE PERIOD ENDED APRIL 30, 2022

9



Current

Month

Year To

Date

REVENUES

Bondholder contribution -$                 104,815$       

Landowner contribution 58,133         1,003,766      

Impact fee credits 465,255       575,981         

Interest 5                  227                

Total revenues 523,393       1,684,789      

EXPENDITURES

Capital outlay 224,822       2,765,087      

Total expenditures 224,822       2,765,087      

Excess/(deficiency) of revenues

over/(under) expenditures 298,571       (1,080,298)    

OTHER FINANCING SOURCES/(USES)

Transfer in 54                54                  

Total other financing sources/(uses) 54                54                  

Net change in fund balances 298,625       (1,080,244)    

Fund balances - beginning (415,976)      962,893         

Fund balances - ending (117,351)$    (117,351)$     

WEST PORT

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCES

CAPITAL PROJECTS FUND SERIES 2021

FOR THE PERIOD ENDED APRIL 30, 2022
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DRAFT 

1 

MINUTES OF MEETING 1 
WEST PORT 2 

COMMUNITY DEVELOPMENT DISTRICT 3 
 4 

The Board of Supervisors of the West Port Community Development District held a 5 

Regular Meeting on January 11, 2022 at 12:00 p.m., at the Centennial Park Recreation Center, 6 

1120 Centennial Boulevard, Port Charlotte, Florida 33953 and via conference call at 1-888-354-7 

0094, Participant Passcode: 943 865 3730. 8 

Present were: 9 
 10 
Jim Manners Assistant Secretary 11 
Paul Martin Assistant Secretary 12 
Candice Smith Assistant Secretary 13 
  14 
Also present were: 15 
 16 
Kristen Suit District Manager 17 
Jere Earlywine (via telephone) District Counsel 18 
Jessica Friday (via telephone) Property Management  19 
James Ratz (via telephone) Forestar Group Inc. 20 
  21 
 22 

FIRST ORDER OF BUSINESS Call to Order/Roll Call 23 
 24 

Ms. Suit called the meeting to order at 12:02 p.m. Supervisors Manners, Martin and 25 

Smith were present, in person.  Supervisors Cotter and Harvey were not present.  26 

 27 

SECOND ORDER OF BUSINESS Public Comments 28 
 29 

There were no public comments. 30 

 31 

THIRD ORDER OF BUSINESS Ratification of Change Orders 32 
 33 
 Ms. Suit presented the following Change Orders previously executed by the Chair: 34 

A. No. 27: Stark Sullen Grading, Inc. [West Port Pod B, H and A]  35 

B. No. 28: Stark Sullen Grading, Inc. [West Port Pod B, H and A]  36 

 37 
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On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, 38 
Stark Sullen Grading, Inc., Change Orders No. 27 and No. 28, were ratified. 39 

 40 
 41 
FOURTH ORDER OF BUSINESS Ratification of Charlotte County Utilities 42 

Service Agreement  43 
 44 

Ms. Suit presented a draft of the Charlotte County Utilities Service Agreement, including 45 

Exhibits A, B and C. The Agreement is for 145 Equivalent Residential Connections (ERCs) for 46 

water and 156.6 ERCs for sewer. 47 

Mr. Earlywine pointed out that the calculations were for 172 units and the Agreement 48 

was not fully executed by Charlotte County, as they are awaiting a payment from the 49 

Accounting Department. 50 

 51 

On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, the 52 
Charlotte County Utilities Service Agreement, was ratified. 53 

 54 
 55 

In response to Mr. Martin’s question regarding the payment allocation on the Utilities 56 

Service Agreement, Mr. Earlywine stated the CDD should obtain consideration for the $400,000 57 

that would be disbursed and the CDD’s Acquisition Agreement contemplates that the CDD 58 

could keep the credit and document it. Mr. Martin would inform Brian that the reimbursements 59 

should be forwarded to the CDD for allocation to an asset, such as a stormwater pond or 60 

landscaping. 61 

  62 

FIFTH ORDER OF BUSINESS Ratification of Easement Agreement 63 
(Northwest Stormwater Pond and 64 
Additional Drainage Rights) 65 

 66 
Ms. Suit presented the Easement Agreement (Northwest Stormwater Pond and 67 

Additional Drainage Rights between Continental 611 Fund LLC and the West Port CDD. Mr. 68 

Earlywine stated the Easement Agreement contemplates the new ponds. 69 

 70 
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On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, the 71 
Easement Agreement (Northwest Stormwater Pond and Additional Drainage 72 
Rights), between Continental 611 Fund LLC and the West Port CDD, was 73 
ratified. 74 

 75 
 76 
SIXTH ORDER OF BUSINESS Ratification of Amended and Restated 77 

Easement (Irrigation Ponds) 78 
 79 

Ms. Suit presented the Amended and Restated Easement for the Irrigation Ponds. 80 

Discussion ensued regarding the L-shaped pond, the type of easement at Pond G and 81 

pond ownership.  Mr. Earlywine would review the final version of the document and make any 82 

revisions.  He recommended approval in substantial form.   83 

 84 

On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, the 85 
Amended and Restated Easement for the Irrigation Ponds, in substantial form, 86 
was approved. 87 

 88 
 89 
SEVENTH ORDER OF BUSINESS Update: Memorandum of Stormwater 90 

Reporting Requirements 91 
 92 

Ms. Suit stated the District Engineer would present a work authorization for preparation 93 

of the Stormwater Needs Analysis Report at the next meeting. 94 

 95 

EIGHTH ORDER OF BUSINESS Consideration of Resolution 2022-01, 96 
Making Certain Findings; Waiving a Portion 97 
of Rule 1.3(1), Rules of Procedure; 98 
Providing for Reasonable Notice of Board 99 
Meetings; Providing a Severability Clause; 100 
and Providing an Effective Date 101 

 102 
Mr. Earlywine presented Resolution 2022-01. He explained that, going forward, the 103 

CDD’s Annual Meeting Schedule would be advertised once annually in a local publication.  104 

Special meetings, not on the advertised Meeting Schedule, would be advertised as needed.  105 

Also, the  meeting dates  would be posted on the CDD website.  106 

 107 
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On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, 108 
Resolution 2022-01, Making Certain Findings; Waiving a Portion of Rule 1.3(1), 109 
Rules of Procedure; Providing for Reasonable Notice of Board Meetings; 110 
Providing a Severability Clause; and Providing an Effective Date, authorizing 111 
the Chair to execute, was adopted. 112 

 113 
 114 
NINTH ORDER OF BUSINESS Consideration of Resolution 2022-02, 115 

Adopting a Policy Governing Wayfinding 116 
Signs; Authorizing an Agreement and 117 
Accepting a Bill of Sale for Wayfinding 118 
Signs; Addressing Operations and 119 
Maintenance Expenses; Providing a 120 
Severability Clause; and Providing an 121 
Effective Date  122 

 123 
Ms. Suit presented Resolution 2022-02. Mr. Earlywine explained that the CDD is 124 

acquiring signage from the Developer, at no cost, and setting up a policy so that individual 125 

builders can apply to be on the signage so their neighborhoods are recognized. The builders 126 

must pay for any operation and maintenance (O&M) of the wayfinding signs. 127 

 128 

On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, 129 
Resolution 2022-02, Adopting a Policy Governing Wayfinding Signs; Authorizing 130 
an Agreement and Accepting a Bill of Sale for Wayfinding Signs; Addressing 131 
Operations and Maintenance Expenses; Providing a Severability Clause; and 132 
Providing an Effective Date, was adopted. 133 

 134 
 135 
TENTH ORDER OF BUSINESS Consideration of Resolution 2022-03, 136 

Granting the Chairperson the Authority to 137 
Execute Real and Personal Property 138 
Conveyance and Dedication Documents, 139 
Plats and Other Documents Related to the 140 
Development of the District’s 141 
Improvements; Approving the Scope and 142 
Terms of Such Authorization; Providing a 143 
Severability Clause; and Providing an 144 
Effective Date  145 

 146 
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Ms. Suit presented Resolution 2022-03. Mr. Earlywine stated the purpose of the 147 

document is to authorize the Chair and other officers, including the Vice Chair and Secretaries 148 

in the absence of the Chair, to execute documents in between meetings.   149 

 150 

On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, 151 
Resolution 2022-03, Granting the Chairperson the Authority to Execute Real 152 
and Personal Property Conveyance and Dedication Documents, Plats and Other 153 
Documents Related to the Development of the District’s Improvements; 154 
Approving the Scope and Terms of Such Authorization; Providing a Severability 155 
Clause; and Providing an Effective Date, was adopted. 156 

 157 
 158 
ELEVENTH ORDER OF BUSINESS Acceptance of Unaudited Financial 159 

Statements as of November 30, 2021 160 
 161 

Ms. Suit presented the Unaudited Financial Statements as of November 30, 2021.  162 

 163 

On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, the 164 
Unaudited Financial Statements as of November 30, 2021, were accepted. 165 

 166 
 167 
TWELFTH ORDER OF BUSINESS Consideration of October 12, 2021 Regular 168 

Meeting Minutes 169 
 170 
 Ms. Suit presented the October 12, 2021 Regular Meeting Minutes. 171 

 172 

On MOTION by Mr. Martin and seconded by Mr. Manners, with all in favor, the 173 
October 12, 2021 Regular Meeting Minutes, as presented, were approved.  174 

 175 
 176 
THIRTEENTH ORDER OF BUSINESS Staff Reports 177 
 178 
A. District Counsel: K.E. Law Group, PLLC 179 

Mr. Earlywine noted that Staff would facilitate a second bond issuance on the Forestar 180 

parcels in June and present a Delegation Resolution at the March meeting. Mr. Earlywine asked 181 

if the Board wished to execute another bond issuance on the Kolter side in 2022.  Mr. Martin 182 
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